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The NMIVC Flu Vaccine Database:
A Step-by-Step Guide to Entering and Updating Data

Thank you for downloading this step-by-step tutorial on how to enter and update flu vaccine data
in the New Mexico Influenza Vaccine Consortium (or NMIVC) database. NMIVC is sponsored by
the New Mexico Department of Health to provide a mechanism for sharing and distributing
vaccine throughout the state as needed, and to promote adult immunizations, particularly against

influenza and pneumococcal disease.

NMIVC has identified individuals from health care organizations in New Mexico that provide flu
vaccine to patients. Your name is listed as the single point of contact for your organization to
provide current flu vaccine data to NMIVC’s database. Therefore, you are the only person in your
organization responsible for keeping these data current. Your cooperation in the timely reporting of
flu vaccine data is crucial for all New Mexicans and will help in the coordination of vaccine,

especially in light of the convergence of seasonal flu.

Due to your designation as the vaccine reporter for your organization, you are or will soon begin
receiving recurring e-mails from NMIVC that look like this:

Fhﬁl New Mexico Influenza Vaccine Consortium

DEAR [YOUR NAME],

You are receiving this e-mail from the New Mexico Medical Review

Assodation (NMMRA) on behalf of the New Mexico Influsnza Vacdne Loy
Consartiumn (NMIWC) because vou have heen identified by your orasnization§= <2
to help provide flu vaccine tradking data. [

We are requesting your assistance in complying with the State of New
Mexica initiative to record the ordering, receiving, administering and
transferring of critical influenza vacdne to and among healthcare fadlities
throughaut Mew Mexica.

In order to accomplish this task, we are asking you to report the following information about flu
vacoine within your organization:

0 Waccing Ordered

o Maccine Received

0 “Maccine Administered/Distributed

o Vaccine given away ar lent by your organization to another organization
o Maccine waste

This process is very simple and will take only a few minutes of your time. Please have the
information available before you begin reporting your data. When you are ready to report your
information, please clidk on the link below. You will automatically be logged in and you can
irmedistely submit your data ta NMIVC for tracking flu vacedne within Mew Mexico,

Your cooperation in the timely reparting of these data will be crucial for all Newr
Mexicans and will help to facilitate the coordination of vaccine in the event of an
influenza event or pandemic.

Please Note: Before logging in and submitting your reports, please have ALL information ready to
be entered. Once you have entered the site, you must complete the entire reparting process as
You cannat re-enter the site to complete your reports without issuing you a new report link, This
process should take only a faw minutes.

You do not have to submit any information for which you currently do not have available
data; however, please report a1l known pertinent and timely data to ensure your
organization's flu vaccine inventories reflect an accurate and complete profile within the
tracking detabase.

Important: Cnce you enter the ite wou must submit all data for this reporting session. VYou will not be
able to reuse this link to access the report site,

CONTACT INFORMATION vou will receive these e-mail messages throughout the flu season to
allaw you to keep your arganization's vaceine reports current,

VACCINE REPDRTING

If you have any questions about this messane or need additional instructions on how to report
waccine dats, please contact Anna Dykernan st NMMRA at (S05) 398-9730 ar
advkeman@nromra.ora.

NMIVC
To discuss any other issues related to NMIVC or flu waceine in New Mexico, please contact Sheila
Conneen at NMMRA at (505) 998-9757 or sconneen@ nmmra.org.

NMMRA

5801 Osuna Road NE, Suite 200 ¢ Albuquerque, NM 87109 & (505) 998-9898 & (800) 663-6351
(505) 998-9899 fax # Visit our Web site at www.nmmra.org




NM
FLU New Mexico Influenza Vaccine Consortium

If you receive this e-mail, you are the only individual who can access your organization’s vaccine
data in the NMIVC database. In the e-mail is a secure link that automatically logs you in, taking
you directly to your organization’s vaccine reporting window within the database:

Frﬁl New Mexico Influenza Vaccine Consortium

DEAR [YOUR NAME],

You are receiving this e-rail from the New Mexico Medical Review

Association (NMMRA) on behalf of the New Mexico Influenza Yaccine P
Consortium (MMIVC) becsuse vou have been identified by your organization 22
to help provide flu vaccine tradking data, Ly

Vile are requesting your assistance in complying with the State of New
Mexico initiative to record the ordering, receiving, administering and
transferring of critical influenza vaccne to and among healthcare fadlities
throughout Mew Mexico.

In order to accomplish this task, we are asking you to report the following information about flu
vacting within your organization:

o Wactine Ordered

o Wactine Received

o Waccine Administered/Distributed

o Waccine given away or lent by your organization to another organization
o Maccing waste

This process is very simple and will take only a few minutes of your time, Please have the
infarmation available before you begin reporting your data, Wwhen you are ready to report your
infarmation, please click on the link below. You will automatically be logged in and you can
immediately submit your data to NMIMC for tracking flu vaccine within Mew Mexico,

Your cooperation in the timely reporting of these data will be crucial for all New
Mexicans and will help to facilitate the coordination of vaccine in the event of an
influenza event or pandemic.

Please Note: Before logging in and subrnitting your reports, please have AL informnation ready to
be entered. Once you have entered the site, you must complete the entire reporting process as
you cannot re-enter the site to complete your reports without issuing you a new report link, This
process should take only a few minutes.

You do not have to submit any information for which you currently do not have available
data; howrever, please report all known pertinent and timely data to ensure your
ar; ization's flu ine i ies reflect an accurate and complete profile within the

tracking database.

Important: Cnice o Erer i ToT this reporting session, You will not be
able to reuse this link to access the report ste,

CONTACT INFORMATIDN You will receive these e-mail messages throughout the flu season to
allow you to keep your organization's vacdne reports current,

VACCINE REPDRTING

I vou have any questions shout this messane or need additional instructions on how to report
vaccine data, please contact Anna Dykemnan at NMMRA at (S05) 998-9730 or
advkeman@nmmmra.ord,

NMIVC
To discuss any other issues related to NMIVC or flu vacdne in New Mexico, please contact Sheila
Conneen at MMMRA at (505) 995-9757 or sconneen@ nmmra.org.

Further, you may not forward this e-mail to another person, asking them to input the data for you.
The link can only be used successfully ONE TIME and only BY YOU. Links can only be used once
to access the vaccine database. So, please collect ALL information you will need BEFORE you
access the vaccine database. Once you have entered the database, you may work in it for as long
as you like, but you cannot exit and re-enter the database using the same link. Be aware that if you
have entered the database but don’t work on your account for more than 20 minutes, you will
lose your access. If you find you need to re-enter the database, you can request a new link, but
we’ll get to that a little later.

N M M R A 5801 Osuna Road NE, Suite 200 ¢ Albuquerque, NM 87109 & (505) 998-9898 & (800) 663-6351
LA S (505) 998-9899 fax # Visit our Web site at www.nmmra.org
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When you click on the link in your e-mail, you will enter the database directly into your
organization’s secure reporting section, which looks like this:

Fel http:/iwww. nmmra.org/nmivc/immunization/ - Windows Internet Explorer
|g, AMMra.org v| Bl #s| X |-T] |p =

File Edit View JENE

Tools  Help
S Favorites | 515 BN Overview of Camtasia Studi... & - [ Free Hotmall &) -
(€ http:fwavwv  renmra. orgfnmive fimmunization B8 | g v Page - Safety - Tools - @
~
NM n n . LOGGED IN: [YOUR NAME] |
FLU New Mexico Influenza Vaccine Consortium fLos0uT]
HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE

CURRENT VACCINE INVENTORY FOR: [YOUR ORGANIZATION]

Dosage Ordered Received Distributed Transferred Waste Hg:d

.25 mL Prefilled Syringe 0 0 0 0 1] 1]

.25 mL Prefilled Syringe

(Preservative Free) o o o o o o

.50 mL Nasal Sprayer 1] 1] 1] 1] 1] 1]

.50 mL Prefilled Syringe o 0 0 o 0 0

.50 mL Prefilled Syringe

(Preservative Free) 0 0 0 0 o o

.50 mL Single Dose Vial

(Preservative Free) o g g o z z

5 mL Multi-dose Vial 0 0 0 0 0 0
~

D Internet Sn v 0w v

When you access the database for the first time this season, all entry categories will show zeroes.
Begin by entering your organization’s vaccine order(s) by clicking the “ORDERED” option, the
second choice from the left in the gray bar near the top of the window. The screen looks like this:

& http:/fwww. nmmra.org/nmivc/immunization/?node —ordered - Windows Internet Explorer,
GO~ (81 e EEEE |1
File Edit ‘“iew Favorites Tools  Help
S Favorites | 515 BN Overview of Camtasia Studi... & ~ [ Free Hotmail &] -
(€ http: fwavwv mnmra. orgnmive fimmunizationyPnode=or .. B8 | g v Page v Safety~ Tools - @~
A~
NM LOGGED IN:
. . . : [YOUR NAME] |
FLU New Mexico Influenza Vaccine Consortium fLocor)
t‘ @RDEREDECEIVED | DISTRIBUTED | TRANSFERRED | WASTE
Vaccine Ordered Report
Supplier | Select Supplier » |
Dosage | Select Dosage vl
Quantity
Note: For Multi-dose Vial enter the guantity of vials ordered not the number of doses.
Date Ordered | Day || Montn v|[z008 |G
Notes
Report Ordered Vaccine
~
€D Internet Gy v HI00% -
N M M R A 5801 Osuna Road NE, Suite 200 ® Albuquerque, NM 87109 # (505) 998-9898 & (800) 663-6351
*
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Simply click on the pull-down menus and select the appropriate “Supplier” (see below) the vaccine
was ordered from and “Dosage” (see below) that was ordered. Then type in the number of doses
ordered in the “Quantity” field for all packaging of vaccine EXCEPT vials. For vials, type in the
number of VIALS that were ordered. The database calculates the number of doses in vials for you.
Select the “Day” and “Month” the order was placed. The year 2009 is automatically entered for
you. Finally, add any “Notes” you wish to include. An example of a “Note” might be the date your

supplier has given you as an estimated shipping date.

HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE

HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE

Vaccine Ordered Report Vaccine Ordered Report

Supplier Select Supplier | Supplier Select Supplier b
Select Supplier

Dosage CSL BIOTHERAFIES Dosage Slact Dozags b/
Quantity GLAXOSMITHKLINE, INC. Quantity Se\m s

MEDIMM IACCH C. uan 25 mL Prefilled Syringe

L'DE\?!Q'T'.USN\EA\;W?ES‘ " [als ordered not the number of doses. 25 mL Frefilled Syrings (Frassrvative Free)
Date Ordered SANOFI PASTEUR, INC. Date Ordered 50 mL Nesal Sprayer

ANDA, INC 50 mL Frefilled Syrings

ASD HEALTHCARE 50 mL Frefilled Syringe (Preservative Free)

BLUCO INCORPORATED 50 mL Single Dose Vis (Praservative Fras)
Notes CALIGOR MEDICAL Notes 5 mL Multi-dose Vial

DARBY DRUG CO., INC.
DUBLIN MEDICAL
EDWARDS MEDICAL SUPPLY

Report Orde FFF ENTERPRISES Report Ordered Vaccine
GENERAL INJECTABLES & VACCINES

HEMRY SCHEIN MEDICAL

INSCURCE, INC.

LAKE ERIE MEDICAL & SURGICAL SUPFLY, INC,
MOCRE MEDICAL

NATIONWIDE MEDICAL

SEACOAST MEDICAL, INC.

STAT PHARMACEUTICALS, INC

VACCINES FOR CHILDREM PROGRAM (CDC)

Once your ORDERED data is entered, the screen looks similar to this:

f.' http:/fiwww. nmmra.org/nmivc/immunization/?node=ordered - Windows Internet Explorer

ty of vizls ordered not the number of deoses.

@.‘ v [E] —— EIEEIR o
File Edit Wiew Favorites Tools Help
+r Favorites | 55 BN Overview of Camtasia Studi.., @& < E Free Hotmail & | ©
(& http: s e, orgfnmive fimmurization  7node=cr .. BB ‘| e v Page v Safety~ Tools - @@~
~
MM . . . LOGGED IN: [YOUR NAME]
FLU New Mexico Influenza Vaccine Consortium lLosour)
HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE
Vaccine Ordered Report
Supplier SANOFI PASTEUR, INC. v
Dosage S mL Multi-dose Vial ~
Quantity 100 ) .
Mote: For Multi-dose Vial enter the quantity of vials ordered not the number of doses.
Date Ordered |14 ~||February | 2009 )
Notes
> Report Ordered Vam
v
€D Inkzrmet fp - Hioow -

When you finish entering ORDERED information, click the “Report Ordered Vaccine” button.

N M M R A 5801 Osuna Road NE, Suite 200 # Albuquerque, NM 87109 # (505) 998-9898 # (800) 663-6351
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Once you do this, you will see this message:

= http:/fwww.nmmra.org/nmivc/immunization/Zaction-update@node=-ordered - Windows Internet Explorer

3 =
6 L&) L |g, nMmmra.org

File Edit “iew Favorites Tools  Help

57 Favorites | 55 BN Overview of Camtasia Studi,, @&

@ E: Free Hotmal & | ?
l@http:h’www‘nmmra.orgp’nmlvcf\mmunlzatlom’?actlon:‘.‘ | [ R ] | p=y v Page - Safety » Tools - @-
T A
NM '
FLU New Mexico Influenza Vaccine Consortium R e

[LOGOUT]

HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE

Vaccine Ordered Report

< Thank You! You Have Successfully Entered The Order Information! >
Supplier |Seiec1 Supplier vl
Dosage |Sebect Dosage vl
Quantity X .
Note: For Multi-dose Vial enter the guantity of vials ordered not the number of doses.
Date Ordered | Day /[ Montn v|[z00s |G
Notes

Report Ordered Vaccine

~

& Internet v H0% v

Repeat these steps for each type of flu vaccine ordered and if you ordered vaccine from more than
one vendor.

N M M R A 5801 Osuna Road NE, Suite 200 4 Albuquerque, NM 87109 & (505) 998-9898 & (800) 663-6351
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Next, move on to the RECEIVED option, the third choice in the gray bar near the top of the
window. When you click this option, you will see this window:

(:; http:/fiwww.nmmra.org/nmivc/immunization/?node=received - Windows Internet Explorer

G v (8] R, org MRt | ol

File Edit ‘“iew Favorites Tools  Help

S Favorites | 515 BN Overview of Camtasia Studi... & - [ Free Hotmall &) -
{8 hitp ey i, argfnmive fimmurization  node=re .. B8 ‘| gy v Page - Safety - Tools~ @@~
~
NM
. . . LOGGED IN: [YOUR NAME]
FLU New Mexico Influenza Vaccine Consortium fLosoln
reTte—t umu:@@ca‘;@msmlsmsn | TRANSFERRED | WASTE
Vaccine Received Report
Received From (O Supplier 0 Organization
Dosage Select Dosage R4
Quantity . .
Note: For Multi-dose Vial enter the gusntity of visls received not the number of doses.
Date Received |Day + || Month ~ | |2009 :E
Notes
Report Received Vaccine
~

ikt fhanas. amra.org/nmive fimmunization) znode=received @Intarnet 3 - +100% =

If your organization received vaccine from a national manufacturer, vendor, or the Centers for
Disease Control and Prevention (or CDC), select the “Supplier” button. Below this button use the
pull-down menu to identify the specific company your vaccine was received from (see below).

Loccep 1n: [YOUR NAME]

NM
FLU New Mexico Influenza Vaccine Consortium [LosouT]

HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE

Vaccine Received Report

Received From (3 supplier ) Organization
Select Supplier v
Select Supplier

Dosage

CSL BIOTHERAFIES
N GLAXOSMITHKLINE, INC.
Quantity MEDIMMUNE VACCINES, INC
HOVARTIS VACCINE
Date Received | SANOFI PASTEUR. INC.
ANDA, INC
ASD HEALTHCARE
BLUCO INCORPORATED
Notes CALIGOR MEDICAL
DARBY DRUG CO.. INC.
DUBLIN MEDICAL
EDWARDS MEDICAL SUPPLY

Report Reci FFF ENTERFRISES
GENERAL INJECTABLES & VACCINES

HENRY SCHEIN MEDICAL

INSOURCE, INC.

LAKE ERIE MEDICAL & SURGICAL SUFFLY, INC.
MCORE MEDICAL

MATIONWIDE MEDICAL

SEACOAST MEDICAL, INC.

STAT PHARMACEUTICALS, INC.

VACCINES FOR CHILDREN PROGRAM (CDC)

fals received not the number of doses.

If your organization received vaccine by borrowing it from another organization in the state, select
the “Organization” button.

N M M R A 5801 Osuna Road NE, Suite 200 # Albuquerque, NM 87109 # (505) 998-9898 # (800) 663-6351
LAl b4l )il (505) 998-9899 fax # Visit our Web site at www.nmmra.org
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Then use the pull-down menu to identify the organization the vaccine came from (see below).

NM
. . . :  [YOUR NAME]
FLU New Mexico Influenza Vaccine Consortium rocsERn feesouT]

HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE

Vaccine Received Report

Received From () Supplier () Organization

Select Organization i

Dosage Select Dosage v ol

ALBUQUERQUE HEALTHCARE FOR THE HOMELESS
ALBUQUERQUE HEIGHTS HEALTHCARE & REHAB CENTER

Quantity
Note: For Multi-dose Vial enter the quantity of vz
N ARTESIA GENERAL HOSPITAL
Date Received | Dsy | Mentn v|[z00s  |E BEN ARCHER HEALTH CARE CENTER - DONA ANA
GAMYCN TRANSITIONAL REHABILITATION GENTER
CARLSBAD MEDICAL CENTER
DE ORO CARE CENTER
REAL HEALTHCARE CENTER
AR RIDGE INN
CHILDREN'S MEDICAL SERVICES
CIBOLA GENERAL HOSFITAL
CLAYTON NURSING AND REHAB CENTER
COLFAX GENERAL LTC
CROWNPOINT PHS HOSPITAL
CUBA PUBLIC HEALTH OFFICE.
DE BACA FAMILY PRACTICE CLINIC
EASTERN NEW MEXICO MEDICAL CENTER
EL CASTILLO RETIREMENT
EL CASTILLO RETIREMENT
EL CENTRO FAMILY HEALTH
EL PUEBLO HEALTH SERVICES, INC.
ESFANCLA HOSPITAL
ESFANOLA VALLEY NURSING AND REHAB CENTER
FIRST CHOICE COMMUNITY HEALTH CARE
FIRST NATIONS COMMUNITY HEALTHSOURCE
GALLUP | IEDICAL CENTER
GERALD ON REGIONAL MEDICAL CENTER
GILA REGIOHAL MEDICAL CENTER g

Notes

Report Received Vaccine

For the “Dosage” field, use the pull-down menu to select the dosage of vaccine received. Note

again: if multi-dose vials were received, enter the NUMBER OF VIALS, not the number of doses
received. The database calculates the doses for you. Then select the day and month and type in
the year (if needed) that the vaccine was received. Finally, add any relevant notes in the “Notes”

field.

Your screen will look similar to this:

(= http:/fwww.nmmra.org/nmivc/immunization/?node=received - Windows Internet Explorer

@.‘ . (&] nmmra.org || G|+ % .‘l Ll

Flle Edit Wiew Favorites Tools  Help

‘3 Favarites 1_,5 M Overview of Camtasia Studi,., & < E‘.I Free Hotmail & | @
(& hktp: v, nimmra.org/nmive fimmunizationf?node=re. ., B - & | pmn - Page - Safety - Tools - 0'
~
NM
n n - LOGGED IN: ANMA DYKEMAN
FLU New Mexico Influenza Vaccine Consortium (Locoum)
[YOUR NAME]
HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE
Vaccine Received Report
Received From (%) supplier () Organization
SANOFI PASTEUR, INC. hd
Dosage S mL Multi-dose Vial b4
35
Quantity ) )
Note: For Multi-dose Vial enter the guantity of vials received not the number of doses.
Date Received |31 +| August  w|[2009 =
Received first of three shipments: 35 percent of
total nrder.l
Notes
Report Received Vm
v
& Intermnet fh - o0 -

Click on the “Report Received Vaccine” button.

N M M R A 5801 Osuna Road NE, Suite 200 # Albuquerque, NM 87109 # (505) 998-9898 # (800) 663-6351
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Your screen will show this:

& http:/fiwww.nmmra.org/nmivc/immunization/?action-updateftnode=received - Windows Internet Explorer

G\'T_,)‘ - [gl nmmra.erg DIEIIENE | |[2]-
File Edit Wiew Favorites Tools Help
S Favorites | 5i3 BN Overview of Camtasia Studi... & - [ Free Hatmail & -
(&8 Pt owsws ommr.orgjmive fimmurnizationZaction=. . M v B [ e - Page~ Safety~ Tools~ @~
~
NM
n n - LOGGED IN: ANMA DYKEMAN
FLU New Mexico Influenza Vaccine Consortium (Losoun)
[YOUR NAME]
HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE
Vaccine Received Report
< Thank You! You Have Successfully Submitted Your Received Vaccine! >
Received From () supplier ) Organization
Dosage | Select Dosage v ‘
Quantity
Note: For Multi-dose Vial enter the guantity of vials received not the number of doses.
Date Received |Day || Montn v|[2000 B8
Notes
Report Received Vaccine -
L
& Intermnet 3 - ®io0% <+

Repeat these steps for each type of flu vaccine received and if you received vaccine from more
than one vendor.

N M M R A 5801 Osuna Road NE, Suite 200 4 Albuquerque, NM 87109 & (505) 998-9898 & (800) 663-6351
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Let’s continue on to the DISTRIBUTED option, the fourth option from the left in the gray bar near
the top of the window. When you select this option, you will see this window:

& http:/Awww. nmmra.org/nmive/immunization/?node-administered - Windows Internet Explorer
@— - |&] mrAMra.arg, CIRERS RS "l M54 housing loan P|-
File Edt View Favorites Tools Help
S Favorites | 515 BN Overview of Camtasia Studi,., & @ m Free Hotmail & | @
55| MG Access Link Administr... | € http: ffewsw. nmmra.orgfn. . fi - & 1 @h - Page - Safety~ Tools- @-
~
NM LOGGED IN: ANNA DYKEMAN
FLU New Mexico Influenza Vaccine Consortium ot

T T @TRIEUTED | JRANSFERRED | WASTE

Vaccine Distributed Report

Report Vaccine Distributed within your organization

Dosage Select Dosage hd

Quantity
Note: For Multi-dose Vial enter the guantity of vials distributed not the number of doses.
For partial multi-dose vials distributed/administered, round up to the nearest visl.

Date

Distributed Day v|[Montn  w|[2008 |E3

Notes

Report Distributed Vaccine

e

Dane @Internet fg v Wioow -

This window is for reporting the amount of vaccine that has left your organization’s control. This
means that it has either been administered directly to individuals or it has been disseminated out of
your pharmacy’s stock. An example of dissemination might be distributing a quantity of vaccine
from a main hospital pharmacy out to a field clinic.

First, in the “Dosage” option, select the dosage you will report on from the pull-down menu. Next,
type in the number of doses or vials that have been distributed SINCE YOUR LAST REPORTING
DATE. Note again, that for multi-dose vials you must enter the number of VIALS - the database
calculates the doses for you. Next, choose the “Date Distributed.” This can be the day a clinic is
held, if that applies, the day you issued vaccine to another part of your organization, or this can
simply be the day you are reporting into the database your organization’s vaccination progress to
date. Finally, you may add a note in the “Notes” field if desired. It is a good idea to identify a
special event like a flu clinic in the “Notes” field.

N M M R A 5801 Osuna Road NE, Suite 200 # Albuquerque, NM 87109 # (505) 998-9898 # (800) 663-6351
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Once you enter your distribution information, your screen will look similar to this:

& http:/fwww.nmmra.org/nmivc/immunization/?node-administered - Windows Internet Explorer

@\ EAd |g, nmmra,org M REAIRS

File Edit Wiew Favorites Tools Help

54 housing loan | R

S Favorites | 5i3 BN Overview of Camtasia Studi... & - [ Free Hatmail & -
BE ~ @ nMIvC Access Link Administr.., ._r.éhttplfﬁ'WWWﬂmmfﬂ-Ufgf”-‘- x| B8 =1 - Page - Safety - Tools - @~
~
NM n n - LOGGED IN: ANMA DYKEMAN
FLU New Mexico Influenza Vaccine Consortium Roeam
[YOUR NAME]
HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE
Vaccine Distributed Report
Report Vaccine Distributed within your organization
Dosage S mL Multi-dose Vial - ‘
Quantity
Note: For Multi-dose Vial enter the quantity of vials distributed not the number of doses.
For partial multi-dose vials distributed/administered, round up to the nearest visl.
Date
Dietibuted [22 ~][octover  |w|[200s |
1/2 day flu clinic at Main Street senior center:
150 seniors vaccinat,ed.l
Notes
;\[ Report Distributed Vaccine D
L
& Intermnet 3 - ®io0% <+

Next, click on the “Report Distributed Vaccine” button.

Your screen will show this message:

dministered - Windows Internet Explorer

FMnTrE,org v | 42| X

54 housing loan | P|-

File Edt View Favorites Tools Help

S Favorites | 515 BN Overview of Camtasia Studi,., & @ E-J Free Hotmail & | @
5 - | @ NMIC Access Link Administr... | € httpsffews,nmmra,orgfn,.. X Eio- B 0 d o+ Page - Safety - Tooks - i@-
~
NM
n n c - LOGGED IN: ANMA DYKEMAN
FLU New Mexico Influenza Vaccine Consortium fLocouT]
[YOUR NAME]
HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE
Vaccine Distributed Report
Report Vaccine Distributed within your organization
< Thank You! You Have Successfully Entered Your Administered Vaccine Information! >
Dosage ‘ Select Dosage v‘
Quantity
Note: For Multi-dose Vial enter the guantity of vials distributed not the number of doses.
For partial multi-dose vials distributed/administered, round up to the nearest vial.
Date
D tbuted [Day ] [ Montn v|[2000  |E8
Notes
Report Distributed Vaccine
v

Dane & Internet - ®ioow -
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Repeat these steps for each type of flu vaccine distributed and if you wish to report different
quantities of vaccine distributed on different dates.

Let’s continue on to the TRANSFERRED option, the next option in the gray bar near the top of the
window. When you select this option, you will see this window:

e http:/fwww. nmmra.org/nmivc/fimmunization/?node=transferred - Windows Internet Explorer
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Vaccine Transferred Out Report
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MNote: For Multi-dose Vial enter the guantity of vials transferred not the number of doses.
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Notes

Report Transferred Vaccine
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The TRANSFERRED screen is for reporting vaccine that is lent to another organization outside
your own, not for distribution within your organization. NMIVC members enjoy the benefit of a
lending program within New Mexico, should some organizations or parts of the state experience
exceptional delay in vaccine delivery or unexpected vaccine usage. If your organization opts to
lend vaccine, please use this window for reporting the transaction.

In the “Transferred To” field, use the pull-down menu to select the organization your organization
is lending vaccine to. Then, select the dosage from the “Dosage” pull-down menu. Next, key in the
“Quantity” (remember to provide the number of VIALS for multi-dose vials, not doses). Choose
the appropriate “Date Transferred.” It is especially helpful to add a note to TRANSFERRED
reports, for example, about whether or when the vaccine is expected to be reimbursed by the
borrowing organization.

NOTE: If your organization is borrowing vaccine and accepting it from another organization, this
transaction should be reported as any other vaccine that is received into your organization using
the RECEIVED option.
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Once you complete all fields, your screen may look something like this:
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Finalize your entry by selecting “Report Transferred Vaccine.”

The message will appear:
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Repeat these steps if you are transferring vaccine out to more than one organization and/or for
each type of flu vaccine transferred out.

The last option on the gray bar near the top of the window, WASTE, is for reporting vaccine that
must be discarded or returned to the manufacturer. Examples might be vaccine that is near its
expiration date and the manufacturer agrees to exchange for new vaccine or credit your
organization with a return, or a batch of vaccine that cannot be administered due to improper
storage. This window is not for a single dose left in a multi-dose vial. Use your discretion in how to
most efficiently report vaccine waste from your organization — reporting once during and once at
the end of a season may be sufficient.

The WASTE reporting window looks like this:
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Like all other windows, simply select the dosage you’re reporting from the “Dosage” pull-down
menu. Type in the number of doses or vials wasted, and select the date. The date is most likely the
date the batch was returned, discarded or your reporting date. The “Notes” field in this window is
especially helpful in explaining why it was necessary to waste the vaccine (don’t worry, we don’t
judge — we just need to keep track of the numbers).
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Once your entry is complete, your window will resemble this:
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Finally, select the “Report Waste Vaccine” button.

You will see the message:

= http:/iwww.nmmra.org/nmivc/immunization/?action-update@node-waste - Windows Internet Explorer

AMMra,0rg,

G- e

v | 42| X M54 housing loan

File Edt View Favorites Tools Help

fg Favarites i:;“; M Overview of Camtasia Studi,., & < E-J Free Hotmail & |

5 - | @ NMIC Access Link Administr... | € httpsffews,nmmra,orgfn,.. X fi - B - = & - Page- Safely - Tools- @
-~
NM
. . c . LOGGED IN: ANNA DYKEMAN
FLU New Mexico Influenza Vaccine Consortium (LoGouT]
[YOUR NAME]
HOME | ORDERED | RECEIVED | DISTRIBUTED | TRANSFERRED | WASTE
/—Xlaeeiﬁe—Wa"‘“ Repert
Ste—
< Thank You! You Have Successfully Entered Your Waste Vaccine Information! >
Dosage |Sebect Dosage vl
Quantity ) )
Note: For Multi-dose Vial enter the quantity of vials wasted not the number of doses.
Waste Date  |Day ~|[wontn  ~|[zo0s |
Notes
Report Waste Vaccine
b
Dane & Internet - ®ioow -

NMMRA

5801 Osuna Road NE, Suite 200 ¢ Albuquerque, NM 87109 4 (505) 998-9898 & (800) 663-6351

(505) 998-9899 fax # Visit our Web site at www.nmmra.org



NM
FLU New Mexico InfluenzaVaccine Consortium

Repeat these steps to report other dosages of vaccine wasted.

You may report vaccine transactions in any order in the database. There is no problem if you skip
around from window to window in random order, or if you only need report in one section during
a reporting session. You are not expected to submit any information for which you currently do not
have available data. Please report available data in a timely fashion to ensure your organization's
flu vaccine inventories reflect an accurate and complete profile within the tracking database.

Do remember to gather all the information you need to report before entering into the database,
because you can’t use your e-mail link to enter the database more than once. However, you may
request another link as often as you wish. To do this, simply click on the link you have already
used. You will automatically be redirected to NMIVC’s “Expired Link” Web page to request a new
link:
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Simply click on the link provided.
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Once you click on the link, you will see this message:

£ Flu Clinics - Windows Internet Explorer, E||E|E|
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Click Here to request a new link to the NMIVC Reporting Tool.

W For more information on the New Mexico Influenza Vaccine Consortium's NMM RA
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A member of the NMIVC team will send you a new link as quickly as possible Monday through
Friday during business hours.

If you do not prefer to request a new link, remember that NMIVC will auto-generate weekly e-mails
to vaccine reporters during the influenza season. Therefore, you may wait for your next auto-
generated e-mail to report your organization’s data if you wish.

Thank you for taking the time to view this tutorial. Please don’t hesitate to contact NMIVC if you
have further questions. Visit the NMIVC Web site at www.nmivc.org or contact Sheila Conneen at
sconneen(@nmivc.org or (505) 998-9757.

Happy reporting!
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